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Public Works Water/Wastewater Foreman

Providence City Background Information:

Providence City is a municipality located in Cache County in Northern Utah. The

City is bordered on the north by Logan City and River Heights City, on the south

by the City of Millville, on the west by Nibley City, and on the east by the

Wasatch Cache Uintah National Forest. The City is a growing residential

community, with a growing commercial area, and thriving cottage industry,

within the greater small metropolitan area that is rapidly transitioning from

historically agricultural roots. The estimated population is 7,780.

Position Summary:

This is a full-time position, working under the direction of the Public Works

Director the Water/Wastewater Foreman performs a variety of field supervisory

duties related to the construction and maintenance of the city’s water

distribution and wastewater collection infrastructure.

Notable Characteristics:

e  Makes recommendations related to budgetary needs and forecasts; assess
condition of equipment and recommends replacement schedules; submits
justification for needed equipment, materials and supplies; monitors
expenditures to ensure compliance with approved budgets.

e Evaluates crew member performance and makes recommendations
affecting job retention, advancement, discipline and termination.
Recommends and assists in the determination and implementation of goals
and objectives; reviews work orders; establishes schedules, prepares work
assignments and coordinates with Public Works Director.

e May act or be appointed as a Direct Responsible Charge Operator (DRC);

Hours, Wages, and Benefits:

e  Hours: Generally 40 hours/week, Monday through Friday; some nights and
weekends; must work on a twenty-four hour waiting to be engaged on-call
system as defined by the city’s Personnel Policies and Procedures Manual.

e  Starting wage: $21.48 — 27.38 per hour; dependent on experience and
qualifications, the applicant selected may start as a Water/Wastewater
Technician Ill, and will generally start at the lowest posted wage.

e Benefits: medical and dental insurance, vision and supplemental insurance
options available, Utah State Retirement Systems, annual leave of 120 hours
per year, 12 paid holidays, tuition Reimbursement

Application Process: An application and complete job description are available

on the Providence City Website http://www.providencecity.com/jobs-

available.htm Applications (please include a resume) are accepted at the

Providence City Office, 164 North

Gateway Dr., Providence UT 84332 or Email: dcampbell@providence.utah.gov

PROVIDENCE CITY CORPORATION IS AN EQUAL OPPORTUNITY EMPLOYER
Providence City is an equal opportunity employer and will not discriminate on the basis of
race, color, religion, national origin, ancestry, age, sex, sexual orientation, or on the basis

of a physical or mental disability unrelated to the ability to perform the work required.

Providence City reserves the right to reject any and all applicants.

Providence City
164 North Gateway Drive,
Providence UT 84332
Phone: 435-752-9441
www.providencecity.com

Public Works provides the

following municipal services:

4 Streets Division: provides year-
round repair and maintenance of
approximately 36 miles of city
streets and sidewalks. Operations
include pavement surface
maintenance, pedestrian facility
(sidewalks, crosswalks, etc.)
maintenance, street sweeping,
and snow removal.

% Vehicles: responsible for
vehicle and equipment
purchase, repair, and
maintenance

% Property Maintenance
Division: responsible for the
general repair and
maintenances the City’s
buildings, grounds, and 11
parks consisting of about 45
acres.

=% Water Division: responsible for
the operation and
maintenance of the City’s
culinary water system. The
system has approximately
2,130 connections

4 Sewer Division: responsible for
the operation and
maintenance of the
transmission lines for City’s
sewer system. The system has
approximately 2,050
connections. The City contracts
with Logan City for Wastewater
Treatment.

# Storm Water Division:
responsible for the operation
and maintenance of the City’s
storm water system.



City of Providence

Job Description

Title: Water/Wastewater Foreman Code: 205
Division: Water/Wastewater Operations Effective Date:  04/2020
Department:  Public Works Last Revised:  7.6.2020
GENERAL PURPOSE

Performs a variety of field supervisory duties related the construction and maintenance of the city's water distribution and wastewater
collection infrastructure.

SUPERVISION RECEIVED
Works under the general supervision of the Public Works Director.

SUPERVISION EXERCISED:
Provides immediate to close supervision to Water/Wastewater Technician(s) Il and I, while in training or on a project-by-project basis.

ESSENTIAL FUNCTIONS

General Administration: Makes recommendations related to budgetary needs and forecasts; assess condition of equipment and
recommends replacement schedules; submits justification for needed equipment, materials, and supplies; monitors expenditures to
ensure compliance with approved budgets.

Manages crews; evaluates performance and makes recommendations affecting job retention, advancement, discipline, and termination.

Field Supervision & Operations: Recommends and assists in the determination and implementation of goals and objectives; reviews
work orders; establishes schedules, prepares work assignments and coordinates with Public Works Director; apprises crews of project
details; provides guidance and instruction on methods of installing new extensions, renovating, and cleaning existing systems.

May act or be appointed as a Direct Responsible Charge Operator (DRC); provides field supervision to work crews, makes task
assignments, and specifies work procedures; evaluates work in progress and completed, determines conformity to established
standards; assists in training laborers; conducts on-the-job training by demonstrating equipment, tools, and materials; instructs and
direct personnel to perform their work efficiently, courteously and safely; directs and monitor staffs in care and cleaning of trucks and
equipment.

Must work on a twenty-four (24) hour/waiting to be engaged on call system as defined by personnel policy.

Directs and supervises maintenance programs to ensure delivery of safe, quality drinking water and effective collection of waste water;
oversees the activities of the maintenance program for the service and repair of equipment and structures; assigns work duties according
to positions; communicates with maintenance staff and other departments of any system problems; evaluates needs of maintenance
department for tools and supplies; maintains inventory for normal operations and emergency situations; coordinates and attends
meetings as the representative of the Water/Waste Water maintenance division; trains staff in system and maintenance procedures,
etc.; monitors SCADA instrumentation; oversees codified notes generated from meter reading to verify water usage for billing of
customer.

Oversees the daily availability of supply to ensure adequate quantity of water is available for culinary use and fire protection; reviews
and evaluates wells and tank levels and production; monitors water system and usage; advises on call employee(s) what course of
action is to be followed; reports to department head system status; recommends to department head actions and solutions to maximize
system output.

Directs the installation and maintenance of all new wastewater lines and water connections performed by staff, contractors and
residents. advises and ensure safety of staff with other utility companies when installing water connections; determines inventory of
supplies and materials needed for new connections and maintenance of connections; collects and evaluate information from work orders
for connections completed and filed for each job; plans and prepares maintenance programs for repair of wastewater lines, manholes,
main water lines, all water connections, and equipment.

Directs the implementation of valve program efforts and inspection of hydrants; flush, repair and replace hydrants as needed, exercise
valves and clean valve boxes; inspect and clean sewer manholes, clean lift stations, operate sewer jet truck; maintains water meters,
read, install, repair or replace; performs or directs new meter sets; monitors meter inventory; develops maintenance programs for service
and repair of fire hydrants and valves; documents work histories; directs the necessary improvements; records work orders completed
and type of work completed by assigned personnel.







